
 

Add product directly into Stock 
- Add items directly into stock without the need to place a purchase order first. 

Add Product directly into Stock – Video Tutorial  

1. Navigate to “Stock”, “Add To Stock” and scan product in or look it up via the “Product Category”. 

2. Once the product is selected check the product details are correct to what is stated on the invoice (Purchase 

Price, Supplier Product Code, Barcode etc).  Enter in the amount of items received as well as the invoice 

number.  Only check the “Add Tax on Purchase Price” if the purchase price doesn’t include tax.  It is 

recommended to include tax in Purchase Price amount. 

3. Complete the stock entry by pressing “OK”. 

 

Add Phone to Stock 
- Add Telecommunication devices directly into stock without the need to place a purchase order first. 

Add Phone into stock – Video Tutorial  

 

http://peg5.clickpos.com/site/DefaultSite/filesystem/media/Stock/2.30.000AddaProducttoStock.asx
http://peg5.clickpos.com/site/DefaultSite/filesystem/media/Stock/2.30.000AddaProducttoStock.asx


1. Navigate to “Stock”, then “Add Phone To Stock”. 

2. On this screen you will need to Select the Supplier, Phone, enter in the Supplier Invoice Number and scan in 

the IMEI/Serial numbers of the select device.  You can scan multiple IMEI’s in the same field. 

3. Once all the IMEI’s are entered in complete stock in by pressing “OK”. 

 

 


